Exams at PCYM
Students are not required to sit exams at PCYM but are welcome to do so. 
· Teacher informs PCYM staff that student is ready to sit their exam by email. The email should include:
· Name of student
· Instrument
· Exam level
· Exam type (e.g. practical or performance)
· Exam board
· In person or recorded
· PCYM staff will email parents/carers with details of the exam including the fees and establish if they are happy for the exam entry to be made.
· The exam entry will be made and both teachers and parents/carers will be informed of the exam details.
· Please note that PCYM is not able to guarantee specific exam dates/times. For In Person exams, this is determined by the exam board and for recorded exams this is subject to teacher and/or accompanist availability.
Instrument Grade – Accompaniment Policy
· All students who have instrument lessons at PCYM and are taking an exam will have an accompanist provided if required.
· Students will receive:
· In person Exams
· Grade 1-4 – 1 x 30minute rehearsal plus warm up/accompaniment on the day of the exam
· Grade 5+ - 2 x 30minute rehearsal plus warm up/accompaniment on the day of the exam
· Recorded Exams
· Grade 1-4 – 1 x 30minute rehearsal/recording session
· Grade 5+ - 2 x 30minute sessions, one for rehearsal and one for recording
· teachers must ensure that at least 1 week in advance of their student's accompaniment session, teachers must ensure:
· That students are aware of their accompaniment session (Parents will be informed also) 
· the accompanist receives the music, fully marked up in order of performance and with/without repeats etc
· The order of the pieces is clearly labelled and written out
· The student is fully aware of and clear on the format of their exam
· For recorded exams you must make clear of the exact requirements a recording for the exam board (It is different for each) including: The positioning of the performer, stand etc, what (if anything) the student must say, if anything needs showing to the screen. Failure to ensure student is properly prepared could result in the exam not being recorded. 
· Students must:
· Be fully prepared to take/record their exam without any need for learning/rehearsal of pieces other than to bring together with the accompanist.
· Arrive early for their accompaniment session and set up their instrument, stand and music (in order) and warm up ready for their session to start at the time stated.
· Know all of the required information for their exam including: 
· The titles/syllabus numbers of their pieces
· The order they will play their pieces
· (recorded exam) The requirements for the recording including: The positioning of the performer, stand etc, what (if anything) the student must say, if anything needs showing to the screen.
· We ask that parents/carers do not sit in these sessions.
· Accompaniment sessions will not cover other elements of exam preparation such as the Aural test, sight reading, Unaccompanied pieces and these are to be covered by the instrument teacher in normal lesson time.
